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Purpose 

Use this procedure to generate a Load Sheet Report. 

Trigger 

Perform this procedure when you wish to create a report that reflects the demand, both past due and 
future demand, for a specific Tenneco plant. 

Prerequisites 

 Access to SupplyWEB 

 Internet access and Internet Explorer 6 or higher 

Menu Path 

Use the following menu path(s) to begin this transaction: 

  https://supplyweb.tenneco.com/supplyWeb/account/login 

Helpful Hints 

 Save the above URL to your browser's favorites 

 Instead of using your browser's navigation tools, use those provided by SupplyWEB 
 

https://supplyweb.tenneco.com/supplyWeb/account/login
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Procedure 

Infor10 Supplier Exchange(SupplyWEB) Navigation 

 
 

 

1. To create a Load Sheet report, click on the Reports menu item . 
 

Infor10 Supplier Exchange(SupplyWEB) Navigation 
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2. Select the Load Sheet Report menu item . 
 

Infor10 Supplier Exchange(SupplyWEB)® 11.2.2 | Supplier 

 
 

 

3. Under the Facility field, select the Tenneco plant you want the report to cover. 
 

Infor10 Supplier Exchange(SupplyWEB)® 11.2.2 | Supplier 
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4. The Ship To and Deliver To fields will automatically populate and should be left at their default. 

Ship From should also default. 
 

Infor10 Supplier Exchange(SupplyWEB)® 11.2.2 | Supplier 

 
 
 

5. The Ship Coverage Through field defaults to a coverage of the next 90 days. You may lengthen 

or shorten this coverage range as desired by clicking the box and entering a different date. 

Include Part Due should be left checked if you want the report to reflect demand from the past that wasn't 
fulfilled. 

Sort By Pull Signal can be ignored and left at its default value. 
 

 

6. When the Search Criteria meet your expectations, click on the Submit button . 
 

Report 

 
 
 

7. A new window will pop up telling you to please wait while the report is being generated. 
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Desktop 

 
 
 

8. The report will open in a PDF file. The Cover Page will display the report title, and the search 

criteria. 
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xxxx 

 
 

 

9. If you scroll down, the Load Sheet will display giving you the Ship From, Facility, and Ship To 

information. It also provides the Date to which the reports covers. Below, listed separately under the part 
numbers, is the demand quantity, due date, and UofM (Unit of Measure). 
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Result 

You have successfully generated a Load Sheet Report. 
 

 


